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KHIDI USA Employment Announcement

Korean Health Industry Development Institute (KHIDI) is a government-
affiliated institution which provides professional and systematic support to
develop domestic health industry and enhance health services.

KHIDI is currently inviting individuals who would like to be part of the
company, who are willing to learn more about the roles and resopnsibilities of
government-affiliated institutions, and those who want to experience
healthcare industry and its network through our company. The position will

provide excellent opportunities to grow in various healthcare fields.

1. Specific Duties and Responsibilities

Position Duties
- Support the entry of Korean healthcare industry into the North
Latin American market (bio-health industry, etc)
America - Support delegates’ and their visits to the events in the United States

- Translate Spanish documents and summarize in Korean, vice versa

Expert
- Other administrate affairs related to the operation of KHIDI USA

- Support the entry of Korean healthcare industry into the North
Medical American market (bio-health industry, etc)

Device - Support delegates' and their visits to the events in the United States
- Translate English documents and summarize in Korean, vice versa

Expert
- Other administrate affairs related to the operation of KHIDI USA

2. Qualifications
- Person who is permitted to stay and work in the US
* Company is willing to provide sponsorship for selected candidates

- Bachelor's degree or higher

- Native level speaking/ writing abilities (both Korean and the language you
will be resonsible for)

- Computer skills (ex-Hancom Office, MS Word, Excel, Power Point)

3. Job Description
- Location: Cambridge, Massachusetts
- Term: Full-time job, M-F 09:00-17:00
* Closed days in accordance with the Embassy of the Republic of Korea
- Salary: To be determined based on past experiences

- Benefits: full medical insurance coverage and others

4. Method of Screening
- First round: Document screening
* Individual will be notified to proceed to second round of screening
- Second round: In-person interview (or video interview)
* Successful candidate(s) for this position will be subject to pre-employment

background check and approval from the KHIDI headquarters

5. Submission: Until July 6th, 2021 (EST)
- Copy of CV/ Resume (both in English and Korean)

- Application form
* Successful candidate(s) will submit a copy of the verification of
degree, verification of graduation, official transcripts, and other
certificates mentioned in the application
* Submitted documents will not be returned later, and even after the
final acceptance, the recruitment may be canceled if the contents of the
documents are fraud, or if they are deemed unfit after background

examination

Please apply at: soonmahn.park@khidiusa.org by the deadline (7.6.21, EST)
- Email title: 'Application for Emloyment at KHIDI-USA (Name)'

- Proof documents can be scanned or attached to the email



KHIDI Application Form (CV &= H£)

Date of Birth
Name (0| 8)
(dd/mm/yyyy)

Home Tel

Address Tel
= Work

T Fax
E-mail

Please select one:
O Of= A[RIH (US Citizenship)

O o= =4 (

O 0= 2t ME (FVisa)

(1 OPT (OPT &<, &X 2 OPT 7|2t Z|X):
O 2 2 (please specify):

O ZIX O0|3]% (Do not wish to answer)

S Alg US Permanent Resident)

(Current status)

bt
ORA
o
1
2
OH

Xt7| 274M (Cover Letter) 22 (XA o H|O|X|)

Xp7| A74M (Cover Letter) D& (Minimum 1 page)




